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1.0BIIIASI XAPAKTEPUCTHKA PABOYEM ITPOT'PAMMBI YUEBHOM TUCITATIIMHBI
«/loxkymeHTanmoHHOe obecrieueHe yrpaBIeHUs»
1.1. MecTo ucuMIJIMHbI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM IIPOrpaMMBbl:

VuebHnasg aucuuiuimHa JIOKyMEHTAl[MOHHOE O0ecleYeHue YNpaBJICHUs SIBIIAETCS 00s3aTesIbHOM
9acThI0 TPO(ECCUOHATBFHOTO IUKJIA OCHOBHOM 00pa3oBaTenbHOM mporpamMmbl B cootBeTcTBUU ¢ PI'OC
10 CHENMATIBHOCTH 3eMENbHO-UMYILIECTBEHHbIE OTHOILIECHHUS.

VYuebnas aucuuiuiiHa — «JlOKyMEHTalMOHHOE oOecreueHue  yIpaBlIEHUS»  OOecCIeyrBaeT
dhopmupoBanre MPOPECCHOHAIBHBIX U OOIIUX KOMIIETCHIMK 1Mo BceM BuAaM aesrenbHoctd @I'OC mo
CHELMAIBHOCTH «3€MEIbHO-UMYILECTBEHHBIE OTHOIIECHHUS.

Oco6oe 3HaueHue JUCUUIUIMHA UMeeT IpH (popMupoBanuu u pazsuruu OK:

OK 1. IToHnMaTp CyIIHOCTh M COLHATIBHYIO 3HAYMMOCTh CBOEH OyayIiel npodeccuu, mposBIsATh K
HEW YCTOWYHMBBIN MHTEPEC.

OK 2. AHanmu3upoBaTh COIMAIHHO-D)KOHOMHYECKHE U TOJIMTHYECKUE MPOOJIEMBI M MPOIECCHI,
HCIOJIb30BATh METO/bl T'YMAaHUTAPHO-COLMOJIOIMUECKUX HAYK B Pa3IMYHBIX BUAAX NPOPECCUOHATBHON U
COLIMAJIBHON JI€ATEIbHOCTH.

OK 3. Opranu3oBblBaTh CBOK COOCTBEHHYIO JEATEIIHOCTh, OMNPEAETATh METOABI U CIIOCOOBI
BBITTOJIHEHUS MPO(ECCHOHANIBHBIX 33/1a4, OLIEHUBATh WX A(P(PEKTUBHOCTH M KAYECTBO.

OK 4. Pemath npo6iieMbl, OLIEHUBATh PUCKU U IPUHUMATh PEIIEHHUS B HECTAHJAPTHBIX CUTYAIHX.

OK 5. OcymecTBisATh MOUCK, aHAIU3 U OIEHKY HH(OpMAaIuM, HEOOXOAUMOU JJIsl MOCTAHOBKHU U
pereHust mpohecCUOHAIBHBIX 3a/1a4, IPOPECCUOHATBHOIO U IMYHOCTHOTO PA3BUTHS.

OK 6. PaboTraTh B KOJUIEKTHBE M KOMaHJIe, 00ECIIeUnBaTh €€ CIyloYeHne, 3(P(HEeKTUBHO 0OIATHCS C
KOJIJIETaMH, PYKOBOJICTBOM, TIOTPEOUTEISIMH.

OK 7. CaMoCTOSTeNsHO ONpEeAeNaTh 3aJa4d NMPO(EeCCHOHAIBHOTO W JIMYHOCTHOTO Pa3BUTHA,
3aHUMaTbCsA CaMOO0OPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIILIEHUE KBATH(PUKALINY.

OK 8. BbITb TOTOBBIM K CMEHE TEXHOJIOTUH B IPOPECCUOHATBHON AESITEIbHOCTH.

OK 9. VBaxutenbHO M OEpEeKHO OTHOCUTbCA K HCTOPUYECKOMY HACIEIUI0 U KYJIbTYPHBIM
TpajuLIUAM, TOJIEPAHTHO BOCIPUHUMATD COLIMATIbHBIE U KYJIbTYpHBIE TPAIULIUH.

OK 10. Cobnronate mpaBuia TEXHUKH O€30MaCHOCTH, HECTH OTBETCTBEHHOCTh 33 OpPraHU3aLHUI0
MEPOIPUATHH 110 00ecrieueHUI0 Oe30MacHOCTH TPyAa.

ITpodeccronanbHble KOMITETEHIINU!

[IK 1.1. CocTaBnsTh 3eMeNbHBIN OajlaHC palioHa.

[1K1.2. ITogroraBauBaTh JOKYMEHTALMIO, HEOOXOIUMYIO JUIS MPUHATHS YIPABICHYECKUX PELIeHUN
IO KCIUTyaTalluu ¥ pa3BUTHIO TEPPUTOPUH.

I[IK 1.3. ToroBuTh mNpeanoXkeHUs MO ONpPEIeNeHUIO HSKOHOMHUYECKOH 3 (HEeKTUBHOCTH
HCII0JIb30BaHUS UMEIOIIErocs] HEIBUKUMOTO UMYIIIECTBA.

IIK 1.4. VyacTtBoBaTh B IPOEKTHUPOBAHMM M AHAIM3E COLMAIBHO-3KOHOMHYECKOIO Pa3BUTHS
TEPPUTOPUH.

[IK 1.5. OcyuiecTBasiTh MOHUTOPUHT 3€MEIb TEPPUTOPHH.

[1IK 2.1. BeINOJHATH KOMIUIEKC KaAaCTPOBBIX MPOLETYD.

1K 2.2. Onpenensars KaJacCTPOBYIO CTOUMOCTb 3€METIb.

I1K 2.3. BeINOJHATH KaAaCTPOBYIO CHEMKY.

1K 2.4. OcymecTBiATh KaJacTPOBbI U TEXHUUYECKUH yueT 0OBEKTOB HEABMKUMOCTH.

IIK 2.5. ®opmupoBarh KagacTpoBOE JEIIO.

IIK 3.1. Bommonusars paboTbl MO KapTorpado-reoe3ndeckoMy 00ecleueHUI0 TeppUTOpHil,
co03/1aBaTh rpaduueckrue MaTepuabl.

I1IK 3.2. HMcnonp30BaTh rocylapCTBEHHBIE T'€OAE3UYECKUE CETH U HMHBIE CETU Ul NPOU3BOJCTBA
KapTorpado-reoie3n4ecKux pador.

[1K 3.3. Mcnonb30BaTh B MPaKTHUECKON AEATEIbHOCTH T€OMH()OPMAITMOHHBIE CUCTEMBI.

[1K 3.4. Onpenenars KOOpAUHATHI TPAHUI] 3eMEJIbHBIX YYAaCTKOB M BBIYUCIIATH UX IJIOLIA/IH.

1K 3.5. BBINONHATE MOBEPKY M FOCTUPOBKY I'e0Ie3UYECKUX MTPUOOPOB U HHCTPYMEHTOB.

[1K 4.1. OcymecTBasTh c60p 1 00pabOTKy HEOOXOAMMOMN U TOCTaTOUHOM MHpopMaIuK 00 00beKTe
OLIEHKU M aHAJIOTUYHBIX OOBEKTAX.

[1IK 4.2. TIpon3BoauTh pacyeThl MO OIEHKE O0BEKTa OIEHKH Ha OCHOBE MPUMEHUMBIX IMOJIXO00B U



METOJIOB OLIEHKH.

1K 4.3. O6001maTh pe3yibTaThl, MOJIy4YCHHBIE IIOAXO0IaMH, U AaBaTh 000CHOBAHHOE 3aKJIIOYCHHE 00
UTOTOBOM BETMYMHE CTOUMOCTH OOBEKTa OIICHKH.

I[IK 4.4. PaccuutbiBaTb CMETHYIO CTOMMOCTb 3JaHHM M COOPYKEHHHl B COOTBETCTBHHM C
JEHCTBYIOIMMHU HOPMATUBAMH U IPUMEHIEMbIMU METOANKAMHU.

1K 4.5. KnaccupuuupoBath 37aHUS U COOPYKEHUS B COOTBETCTBHH C PUHATON TUITOJIOTHEH.

I1IK 4.6. OGopMIIATh OIEHOYHYIO TOKYMEHTAIIUI0 B COOTBETCTBUHU C TPEOOBaHMSIMU HOPMATUBHBIX
aKTOB, PErYJIHUPYIOUINX MPABOOTHOIICHHUS B 3TOH 001acTH

[IporpamMma pa3paboTaHa B COOTBETCTBHH C OCOOEHHOCTSIMH 0Opa3oBaTENbHBIX MOTpeOHOCTEN
uHBMA0B u Jun ¢ OB3, ¢ y4eroM BO3MOXHOCTEH HX TICHXO()U3UOIOTUYECKOTO pPa3BHUTHS,
WHIUBUAYAIBHBIX BO3MOXHOCTEH M METOJIMYECKHMX PEKOMEHIAIMil Mo pa3paboTke M peanu3aluu
aJlaTUPOBAHHBIX  O0Opa30BAaTENbHBIX MPOTPAaMM  CPEAHEro  Mpo(ecCHOHANbHOTO  00pa3oBaHUs,
YTBEPKACHHBIE TUPEKTOPOM JlemapraMeHTa rocyJapcTBEHHOI MOIUTUKH B chepe MOArOTOBKU pabouux
kanapoB u 11O Hayku Poccun ot 20 ampens 2015 r. Ne 06-830.

OOpazoBaHue HHBAIUAOB M OOYYAIOIIMUXCS C OrPAHUYCHHBIMH BO3MOXKHOCTSMHU 370POBBS
OpPraHU30BaHO COBMECTHO C APYrMMHU oOydaroluMucsa. AJanTUpPOBAaHHAs IporpaMma paspadoTaHa B
OTHOIICHUU OOYYAIOUIMXCSI C KOHKPETHBIMH BHJaMU OTPAaHUYEHHUH 310pOBbs (HapyIICHUS CilyXa,

HapylEHUs

IIBHF&TCHI:HOIZ AKTHUBHOCTH,

HapyILEeHUs

3peHHs, COMAaTH4YeCKHue 3a0oJIeBaHUs),

o0y4aroImuxcs COBMECTHO C JPYTUMH 00y4aroLMMUCs B ydeOHOU TpyIe 1o npodeccum.
Peanuszanus agantupoBaHHON MPOrPaMMBbl OCYILECTBIISIETCSI C MCIOIb30BAHUEM PA3IMYHBIX (HOPM
00y4eHHUs1, B TOM YHUCIIE C UCIOJIb30BAHNEM IUCTAHLIMOHHBIX TEXHOJIOTUI U 3JIEKTPOHHOIO O0yUYEeHHUS.

1.2. leab ¥ niIaHupyeMble Pe3yJbTAaThl 0CBOEHUS] TUCHHUILINHBI «/[0KyMeHTalluOHHOe o0ecrieueHne
yIPaBJICHUA»
B pamkax nporpaMmmMbl yueOHOM TUCIMIUIMHBI 00yYaIOIIMMKICS OCBAUBAIOTCS YMEHUS U 3HAHUS

Kon YMenus 3HaHus
ITK, OK
OK 1- | - opopmiaTh JOKYMEHTAIHIO B - MIOHATHE, e, 33]Ja4l U IIPUHLIUTIBI
OK 10 | cooTBeTcCTBMU C HOPMATUBHON 0a30H, B JIETIONIPON3BO/ICTBA;
[1K 1.1- | Tom 4Yuncie ¢ uCOIb30BaHUEM - OCHOBHBIE TIOHATHUS JOKYMEHTAIIMOHHOTO
14 MH(OPMALIMOHHBIX TEXHOJIOTHI; oOecrnievyeHus yrnpaBIeHUS;
[IK 2.1.- | - odpopMIATH TOKYMEHTALIUIO 110 -CHCTEMBbI IOKyMEHTALIMOHHOTO 00ecreueHus
2.5. TPYIOBBIM MIPABOOTHOIICHUSIM; yIpaBJICHHUS;
IIK 3.1.- | - ocBauBaTh TEXHOJIOTUHU - KJaccu(pUKAIHIO IOKYMEHTOB;
3.5 aBTOMATHU3UPOBAHHON 00pabOTKH - TpeOOBaHUs K COCTABICHUIO B O(DOPMIICHHUIO
[IK 4.1.- | nOKyMeHTalNH; JIOKYMEHTOB OpraHU3allMOHHO-
4.6. - UCTIOJB30BaTh YHU(DHUIIMPOBAHHBIE pacTopsAIUTENBHOTO XapaKkTepa;
(bOpMBI TOKyMEHTAIIUH; - TpeboBaHUs K 0()OPMIIEHHUIO JOKYMEHTOB IO
- OCYUIECTBIIATh XpaHEHUE U MMOUCK TPYIOBBIM TIPABOOTHOIICHUSIM;
JIOKYMEHTOB; - OpraHM3alMI0 JOKYMEHT0000pOTa: IIPHUEM,
- MCIIOJIb30BATh TEJIEKOMMYHHUKAIIMOHHbIE | 00pabOTKY, perucTpanuo, KOHTPOJIb,
TEXHOJIOTUH B 3JIEKTPOHHOM 000pOTE. XpaHeHHUe TOKYMEHTOB U ()OPMUPOBAHUH
HOMEHKJIATYphI JIe.




2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM U CIHUILIMHBI
2.1. O0beM yueOHO 1M CUMIIMHBI M BUAbI YU4eOHO0#l padoThl

Buja yueOHoii padoThl

O0BbeM yacoB

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM M CIHHUIIIHHbI 64

B TOM YHCIIE:

TEOPETHYECKOE 00yUeHUe 4

nabopatopHbIe pabOTHI (eciu npedycMompeHo) -

MIPAKTUYECKHE 3aHATHUS (eCiu npedycmMompeHo) 4

KypcoBast pabota (IPOEKT) (eciu npedycmompeno OJisk CReYuaIbHOCMell) -

KOHTpOJIbHASI paboTa (eciu npedycmompero) 1 en.

Camocmosmenvras paboma (6HeayoumopHas) 56
HuddeperunpoBanHbIi

HTorosas arrecranusa

3a4€T




2.2. TemaTn4yecKMid IUIAH U CoJepPKaAHNE YUeOHOH TUCHUIIMHBI

HaumeHoBaHue Conep:kanue yueOHOro Matepuasa u GopMbl OPraHu3anuM JAesiTeJIbHOCTH o0ydyawmuxcsa | O0bem Koani
pa3iesioB U TeM B KOMIIeTeHI Ui,
yacax | (popMHPOBAHUIO
KOTOPBIX
crocoocTByeT
3J1eMEeHT
NPOrpaMMbl
1 2 3 4
BBenenue Coaep:xaHue yueOHOro MaTepuaJia OK 1- OK 10.
1.3HaueHne u coiep:kaHve IUCUUILIMHBI U €€ CBA3b C JAPYrUMH JaucuuiuinHamu. [lonsrue [IK1.1-1.4
TEPMHUHOB «JJOKYMEHT», «IOKyMEHTOBeZeHHE». lcTopus pa3BUTHS HAyUHBIX MPEACTABIECHUN O - K 2.1.-2.5.
JOKYMEHTAI[MOHHOM o0ecrieyeHun YIIpaBJICHHUS. CoBpemeHnHoe COCTOsIHUE IIK 3.1.-3.5
JOKYMEHTAI[MOHHOTO obecrieueHusi ynpasieHus. HopmatuBHo-mpaBoBasi 0a3a opraHusaiiu K 4.1.-4.6.
JOKYMEHTAIlMOHHOTO  O0eCleueHus] yIpaBlieHHs] Kak OCHOBAa TEXHOJIOTMM Ipoliecca
yIpaBJIeHUS.
B ToM ynciie, NIPaAKTHYECKUX 3AHATHI U JIAa00PATOPHBIX padoT -
CamocrosiTesibHas paboTa 00y4aroMXCs
KoHcnekTupoBaHre OCHOBHBIX IOJIOKEHUH, COCTABJIEHNE CXEMbI B3aUMOIEHCTBUS 6
JUCIHUIUIMHBI C APYTUMU JUCHUTIIIMHAMH.
Tema 1 Coaep:xanue y4eOHOro MaTepuajia OK 1- OK 10.
JdoxymeHTHpOBaHUE 1.T'ocynapcTBeHHas cucTeMa JIOKYMEHTAllMOHHOTO OOecCIeueHusl YIpaBlIeHUs — CBOJ MpaBul, K 1.1-1.4
yHpaBJIeHYeCKOM YCTAaHABJIMBAIOUIMX  €AWHBIE TpeOOBaHUS K JOKYMEHTHPOBAHHUIO yIIpaBJIEHYECKON IK 2.1.-2.5.
AeSITeJIbHOCTH NEeSTeIbHOCTH W OpraHu3alii paboThl € JOKYMEHTAMHM Ha NPEIIpUITUSX Pa3InYHBIX 2 IK 3.1.-3.5
OpraHu3alMoHHO NpaBoBbIX (GopM. CocTaB ympaBleHUECKUX JOKyMeHTOB. [loHsTHE cucTem 1K 4.1.-4.6.
noKyMeHTaluu. OyHKIMOHAIbHBIE M OTPAC/IEBbIE CHUCTEMBl JOKYMEHTalui. YHUpUKauus u
CTaHJIapTU3aLMs] YIPABICHYECKUX TOKYMEHTOB.
B ToM 4nciie, MPAKTHYECKUX 3aHATHIA M J1a00PATOPHBIX padoT 0
CamocrosiTesibHas padoTa o0yuyaroumuxcst 8
KoHcnekTupoBaHue OCHOBHBIX IOJIOKEHUM.
Tema 2 Conep:kanue y4eOHOIro MaTepuaa 2 OK 1- OK 10.
Cucrema 1.VaudunupoBaHHas cucTeMa OpraHW3alMOHHO-pacnopsauTenabHoil gokyMeHTauuu. 'OCTh IIK 1.1-1.4
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OPraHu3anuoOHHO-
pacnopsiauTeIbLHOI
JOKYMEHTAL MU

Ha OPJl. TpeGoBanmsi k odopmieHU0 JoKyMeHTOB. Kiaccudukamusi opraHU3alMOHHO-
paclopsSAUTENbHON JIOKYMEHTALlMU: OPraHU3allMOHHBIE JIOKYMEHTBI, paclopsAUTElIbHbIE,
CIIPaBOYHO-MH(OPMALIMOHHBIE, CIyXeOHble MuchMa OpraHu3alMOHHBIE JTOKYMEHTHI: YCTaB,
MOJIOKEHHEe, JIOTOBOP  y4peauTeNed, mpaBujia BHYTPEHHErO TPYAOBOTO pacropsijika.
PacrniopsinuTensHble JOKYMEHTBI: TPHUKa3bl Ha OCHOBAaHUHM €IWHOHAYaldHus (110 OCHOBHOM
NEeSITeIbHOCTH U TI0 JIMYHOMY cocTaBy). Pacnopsbkenusi, ykazanus. [locranoBienue, pemeHus,
MPOTOKOJIBI Ha OCHOBAaHUM KoJUleTHanbHOCTU. MHcTpykiuu. CrnpaBodHO - HH()OPMAIMOHHBIE
JIOKYMEHTBI: aKT, IOKJIaaHas (CiryeOHas1) 3anucKa, CripaBKa.

OdopmieHre akTOB HAaJOrOBOW HWHCHEKIMH, PEBU3MHM KacChl, pacyeToB ¢ JeOUTOpamMHu H
kpenutopamu. CiyxeOHble THicbMa. Kiaccudukanusi KOppeCTOHACHIMH: WHHUIWATHBHAS |
OTBETHas, JeNoBas 1 KoMMepuecKas. SI3bIK U CTHIIb JeOBOM KOPPECHOHAECHIIMU. TUIIOBBIE U
Tpadapernpie nrcbMa. VIHUIIMATUBHBIE W OTBETHBIE CIIy)XeOHBIE MUChMa. [IMchMa-3anpocsl u
MMCHhMa-OTBEThl OpPraHU3alUi KpeAUTOpPOB. THUIMOBBIE TapaHTHIIHBIE MUChMAa OT OpraHU3aIMi
(rapanToB) — 0aHKaM O TOTAlIEHUU KpeauTa. TUIOBOE COMMPOBOIUTEIHLHOE TUCEMO K JIOTOBOPY.
Cocrasiienue u ohopmiieHUE BHYTPEHHUX TellerpaMM, TeedoHOorpaMM U Tenedakcos.

B ToM ynciie, NIPAKTHYECKUX 3AHATHI U JIAa00PATOPHBIX padoT

1.IIpakTnyeckoe 3ansaTHEe «COCTaBICHHE PACTIOPSAUTEILHON TOKYMEHTAIIUNY

2. HpaKanecxoe 3anaTue «CoCTaBICHUE aKTOBY

3.HpaKTI/I‘IeCKOC 3ansaTHe «CocTaBlICHUE IMHUCEM)

CamocrosiTeibHas padoTa 00y4yaommxcst
KoHcrniekTupoBaHre OCHOBHBIX MOJIOKEHUN

K 2.1.-2.5.
IIK 3.1.-3.5
1K 4.1.-4.6.

Tema 3.
JJoxkyMeHTaIbHO-
npasoBas
AOKYMEHTAIUA

Conep:xxaHue yueOHOro MaTepuaJia

1.IlonsTHe noroBopa (KOHTpaKTa), cOrjameHue, npoTtokosa. TumoBas (opma KOHTpakTa.
OcHOBHBIE pa3fenbl KOHTpakTa. [IpuMepHBI TOrOBOp KYyIUIM NPOAAXKH. THUIIOBOM JOTOBOP
MeHbl ToBapa. JloroBop moctaBku. DopMmyissp AOroBopa Ha BO3ME3IHOE OKa3aHUE YCIYT.
Odopmiienre 10roBopa MapKeTHHIOBBIX YCIYT, CTPAXOBBIX YCIIYT.

[IpumepHBIE OTOBOpPHI MOPYYEHMsS, KOMHCCHUH, AareHTCKOrO COTJIAIIeHHUs, KPEAUTHOIO
JIOTOBOpA M JOTOBOpa IMOPYYUTENBCTBA, 3aJOrOBOr0 0053aTENIbCTBA, OAHKOBCKON TrapaHTHH,
JI0roBopa 0aHKOBCKOro c4era U BKiaga. OpopmieHne npuiioxeHuil k goropopaM. [IpoTokonst
pasHoryacuii k joroBopam. ®opMbl MPOTOKOJOB paszHoriacuil. YHu¢unupoBaHHas Qopma
corlameHuii o0 W3MEHEHWH U [ONOJHEHWH K J0roBopy. YHuduuuponanHas ¢opma
COIUIALIEHUS] O U3MEHEHUHU JI0T0BOpA, pacTop:keHuu norosopa. Kommepueckue akTsl. bianku
KOMMepYecKux akToB. OQopMieHHE aKTOB NMPHEMKHM MPOIYKIMH IO KOJIUYECTBY KadyeCTBY.
OdopmiieHre akTOB MO OKa3aHUIO BO3ME3JHBIX yciyr. OOpasubl akToB. J{OBEpEeHHOCTH:

OK 1- OK 10.
K 1.1-1.4
K 2.1.-2.5.
IK 3.1.-3.5
1K 4.1.-4.6.




pa3oBble, CHENUANIbHBIE, TeHepasibHble. OOpa3Lbl JOBEPEHHOCTEN.

B ToM unciie, NpakTHYecKNX 3aHATHI U J1a00PATOPHBIX PadoT

1.ITIpakTHyecakoe 3ansiTue «OQopmieHHE TUIOBBIX OJAHKOB JJOTOBOPOB)

2. IpakTHyeckoe 3ansaTue «OhopMIICHHE TOBEPEHHOCTH

CamocrosiTesibHast paboTa 00y4arOmMXCs
Brinonnenue 3aanuu paboueil TeTpaim.

Tema 4. lokymentanust | Conep:kanue yueOHOro MaTepuajia OK 1- OK 10.
10 TPYAOBBIM 1.00mast xapakTepuCTHKa JOKyMEHTAllUU 110 TPYAOBBIM IpaBOOTHOIIEHHSAM. Ilpukasbl 1o K 1.1-1.4
NPAaBOOTHOLIECHUAM nnyHoMy coctaBy. IlItatHoe pacrmcanue. Tpynosoi norosop. JImunas kaprouka. Tpynosas K 2.1.-2.5.
KHIDKKA. IIK 3.1.-3.5
B ToM yncile, NPAKTHYECKUX 3aHSITHI H J1a60PATOPHBLIX PaboT [IK 4.1.-4.6.
1.IlpakTuyeckoe 3ansitue «CocTaBiieHUE IPUKA30B 110 JIUYHOMY COCTaBY»
2.IlpakTnueckoe 3ansiTue «CoctaBiieHue U opopMIIeHHE TOKYMEHTOB IO TPYIOBBIM
IIPaBOOTHOLIEHUSIM»
CamocrosiTesibHas padoTa 00y4arOIMIMXCH
Brinonnenue 3aganuu paboyeil TeTpau.
Tema 5 Coaepxanue yueOHOro MaTepuaJia OK 1- OK 10.
JJoxyMeHTBI 110 1. Knaccugukanusi JOKyMEHTOB MO BHEIIHEIKOHOMUYECKON AesITeNbHOCTU. THUIIOBBIE (OPMBI K 1.1-1.4
BHEIIHEIKOHOMHYECKOHN | KOMMEpUecKuX mnuceM. TpeOoBaHUS MEXKIYHApOAHOTO apOUTpaka K COCTaBICHUIO WU IK 2.1.-2.5.
AesITeJIbHOCTH OQOpPMIIEHHIO  NPETEH3MOHHO-  HMCKOBBIX  JOKYMEHTOB [0  BHEIIHEIKOHOMHUYECKOM IK 3.1.-3.5
JESITEIBHOCTH. 1K 4.1.-4.6.
B ToM ynciie, NPAKTHYECKUX 3aHATHI U JJa00PATOPHBIX padoT
CamocrosiTesibHas padoTa o0yuyaroumuxcst
KoHcnekTupoBaHue OCHOBHBIX IOJIOKEHUM.
Tema 6 Conep:kaHue y4eOHOIro MaTepuaa OK I- OK 10.
IIperen3uonno- 1.JloxymeHTsl O(OpMIISIOIIME TOPAJOK PACCMOTPEHUS CIPOCOB MEXAY HOPUANYECKHUMHU K 1.1-1.4
HCKOBast munamiu. [IpaBuna opopmiieHus MpeTeH3MOHHbIX nuceM. OOpa3ibpl IPETEH3U K MePeBO3UUKY. MK 2.1.-2.5.
AOKYMEHTAIUs @®opma oT3pIBa Ha mpereH3uto. OOpaslbl OT3bIBOB. DOpPMYNssp HCKOBOIO 3asiBICHUS. IIK 3.1.-3.5
TpeboBanust kK OQpOPMIIEHHIO U HUCKOBBIX 3asBieHMs. [lopsiok HampaBieHus U OpOpPMIICHUS K 4.1.-4.6.

OT3bIBa Ha HCKOBOC 3asBJICHHC.

B TOM unciie, mpakTHYecKUX 3aHATHI B J1a00PATOPHBIX padoT

l.HpaKTH‘leCKOC 3ansATHEe «COCTaBICHIE HCKOBOTO 3asIBICHUS

CamocTrosiTesibHasi padoTa 00yYarOmmMXxcst
KoHcnekTupoBaHrne OCHOBHBIX MOJIOKEHUIN




10

Tema 7.
Opranusanus padéoThl ¢
JOKYMEHTAMH

Coaep:xaHue y4eOHOIro MaTepuaJia

1.CtpykTypa u QyHKIMH CIIy>)KO JOKYMEHTAITMOHHOTO O0OCCIICYCHHUsI YIPABJICHUSA. Y IPaBICHHE
JellaMi, CEKTapuaT, KaHIeNsSpHs, dSKcrneaurus. JIoKHOCTHBIE WHCTPYKIIMH COTPYIHHUKOB
CITYXO0.

2. CoctaB ® yder oObeMa JOKYMEHTOOOOpOTa MpeanpusiTHs U opraHu3anuil. Opranusamnus
paboThl C TOKyMEHTalUeH, MOCTYyMaomeld B YUPexJACHU: MIPHUEM BXOJALIEH TOKyMEHTalluH,
JKCIEAUIMOHHAs  00paboTKa, MpeABapUTENIbHOE  PACCMOTPEHHE UM paclpejelicHue,
perucrpanus, pacCMOTpPEHHE JTOKYMEHTOB PYKOBOJCTBa, HUcIoNHeHue. OTmpaBka HCXOSIIEH
nokyMmeHTanuu. Ilepegada JOKYMEHTOB BHYTPH OpPTraHU3alMUA. YYeT KOJIMYECTBA JOKYMEHTOB.
KouTtponp ucnonaHenus NOKyMeHTOB. OpraHuzanus M TEXHUKA HCIOIHEHUS IOKYMEHTOB.
TumoBble W WHIWBHIYaJTbHBIE CPOKM WCIIOTHCHHS JOKYMEHTOB. ABTOMATH3UpPOBAaHHBIC
KOHTPOJIb UCTIOJIHEHUS JOKYMEHTOB.

3. Cucremarm3anmsi JIOKyMEHTOB M HMX xpaHeHue. Homenkmartypa aen. MHauBHIyaibHBIE,
CBOJHBIC, INpPUMEpPHBbIE U THUIIOBbIE HOMEHKJIATyphl nen. OdopmiieHue  nen. XpaHeHHe
JOKYMEHTOB B CTPYKTYPHBIX MOJpPA3JeeHUsX. OKCIEpTU3a  [EHHOCTH JOKYMEHTOB.
[TonroToBka nien k ciade B BEJOMCTBEHHBIE apXMB. 3aKOHOJATENIbHBIE aKThl 1 HOPMATHUBHO-
METOJIMYECKUE JOKYMEHThl ApXuBHON ciyxObl. BsaumopeiictBue cuyx6 JOY wu
BEJOMCTBEHHBIX apXHBOB MpH (OPMUPOBAHMM OCHOBBI  JUI MOCJIEIYIOLIEr0 XpaHEHUs
JOKYMEHTAIMH B JISJIONIPON3BOCTBE M TOKYMEHTOBEACHUH.

OK 1- OK 10.
K 1.1-1.4
K 2.1.-2.5.
IIK 3.1.-3.5
1K 4.1.-4.6.

B ToM 4nciie, NPAaKTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT 0
CamocrosiTesibHas paboTa 00y4aroIMXCs
CocraBieHue pestomMe s ycTpoiictBa Ha pabory. CocTaBUTh KpoccBopJ «PeKBH3UTHI 6
JJOKYMEHTOBY
Kypcosoii npoekT (paboTa) — He IPeIyCMOTPEHO Y4eOHBbIM IJIAHOM -
CamocrosiTe/ibHAsi yueOHasi padoTa 00yuyalouerocss Haji KypcoBbIM MP0eKTOM (PadoToii) — He MPeayCMOTPEHO
Y4eOHBIM INIAHOM )
CamocrosiTesbHasi padoTa o0y4yawuierocsi (BHeayIUTOPHas) 56
IIpomeskyTOoUHAs aTTecTALMS 0
Bceero: 64
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3. YCJIOBUS PEAJIM3AILIMA ITPOTPAMMBI YYEBHOM JUCIATLIIAHBI

3.1. Jas peanu3anud NPOrpaMMbl  y4eOHOW JUCHUIUIMHBI JOJKHBI ObITH
NpeaycMOTPeHbI cJieAyIolue crielialibHble OMelleHUs:

Kabuner «JlOKyMEHTallHOHHOT O obecrieyeHus YIPABIICHUSL Y, OCHAILICHHBIN
o0opynoBaHueM: pabouee MECTO MPENoJaBaTelisd U CTYACHTa, KOMIUIEKT y4eOHO-METOIUYECKON
JIOKYMEHTAIUH; TEXHUISCKUMU CPEACTBAMH OOYUICHHSI: HOYTOYK.

VY4eOHblii kaOWHET OCHAIIEH AJii OOy4YarolUXcs C Pa3MYHBIMU BUAAMH OTpPaHUYEHUN
3710pOBbsl (HApyILICHUS 3pPEHUS, ClyXa, HEPBHO — IMCUXMYECKUE HAPYIICHHS, COMATHYECKHE
3a00eBaHus).

Jliis cnaGoBUASIIMX OOyYaIOIMIUXCS B yUEOHON ayTUTOPUU MPETyCMOTPEHA BO3MOXKHOCTh
IPOCMOTpA YJaJIIEHHBIX 00BEKTOB (HallpuMep, TEKCTa Ha JOCKE WM cliaiiia Ha dKpaHe).

OOydeHne Il C HAPYIICHUSAMH CIyXa MPEIoiaracT UCIOIb30BaHUE MYJIBTUMETUHHBIX
CPEIICTB U IPYTUX TEXHUUYECKUX CPEACTB MpueMa-nepeaadn yueoOHon nHhOopMauu B JOCTYITHBIX
dbopmax.

3.2. UnopmannonHoe odecnevyenne peajusauum NporpamMmbl

Jns peanu3anmuy MporpamMMmbl  OMONMOTEYHBIH (OHJ 00pa3oBaTENbHON OpraHU3ALUH
JOJIKEH UMETh TIeYaTHbIC W/WIN 3JEKTPOHHBIE 00pa3oBaTeIbHble U MHPOPMAILIMOHHBIE PECYPCHI,
PEKOMEHIYEMBIX JJIsl UICTIOJIb30BAaHUSI B 00pa30BaTEIIbHOM IPOIIECCEe

3.2.1. IleyaTHble U31aHUA
1.Kysnenos, U. H. JlokyMeHTalnOHHOE 00ECIIEYCHHE YIIPABJICHHUSI IIEPCOHATIOM: YICOHUK U
npaktukym st CI10 / U. H. Kysnenos. — M.: U3natensctBo FOpaiit, 2017. — 521 c.

2. lllysanosa, H. H. JlokyMeHTaIlmoOHHOE 00ECIICYCHHE YITPABICHUS: YICOHUK U TPAKTUKYM JIJIsI
CIIO / H. H. lllyBanoBa. — M.: M3narensctBo IOpaiit, 2018. — 221 c.

3.2.2. DJyIeKTPOHHBIE U31aHUS (3JIEKTPOHHBIE PeCypPChl)
1. Koncruryius Poccuiickoii ®eneparuu (MpuHsATa BCEHAPOAHBIM rojocoBanuem 12.12.1993)//
CobOpanun  3akoHomatensctBa P®.2014. Ne  31.Ct. 4398. Pexum  nmocryna:
http://www.consultant.ru/
2. I'paxnanckuii kogekc Poccuiickoit Menepanmu (vacts nepsasi) ot 30.11.1994 Ne 51-03 //
CoOpanne 3akoHomarenbctBa PD. 1994, Ne 32, Cr. 3301. Pexum npocryma:
http://www.consultant.ru/
3. I'paxnanckmii koaekc Poccuiickoit ®enepanun (dacts BTOpas) oT 26.01.1996 Ne 14-D3//
CobOpanue 3akoHomarenbcTBa PD. 1996. Ne 5.Cr. 410. Pexum pgoctyma:
http://www.consultant.ru/
4. T'paxnanckuit koneke Poccuiickoit @eneparuu (4acte Tpeths) oT 26.11.2001 Ne  146-D3//
CoGpanwue 3akononatenabctBa PO. 2001. Ne 49. Cr. 4552. http://www.consultant.ru/
5. I'pasxnanckuit koneke Poccuniickoit @enepanuu (qacts uerBeptas) ot 18.12.2006 Ne 230-D3 //
Coo0panue 3akoHoaarenbera PD. 2006. Ne 52 (1 4.).Ct. 5496. http://www.consultant.ru/
6. Konexc Poccuiickoit deaepanyn 06 aqMUHUCTPATUBHBIX MpaBoHapymeHusx ot 30 nexadps
2001 roga Ne 195-®3// Cobpanme 3akononarenberBa PD.2002.Ne 1 (u. 1).Cr. 1 Pexxum gocrymna:
http://www.consultant.ru/
7. TpynoBoii xomexc Poccuiickort @eneparmun ot 30.12.2001 Ne 197-@3// Cobpanmue
3akoHogarenbcTBa PO, 2002. Ne 1 (4. 1).Cr. 3. Peskum poctyma: http://www.consultant.ru/
8. JlokyMeHTaIlmoHHOe OOecCIeYeHne YIpaBlIeHUs [DIEKTPOHHBIM pecypc]: yUeOHHK IS
CTYACHTOB BY30B, OOYYalOIIUXCS [0 HANpaBlICHUSAM «ODKOHOMHKA» M «MEeHEeIHKMEHT,
cnenuanpHOCTIM «MHpOpMaTHKa», «J{OKyMEHTOBENEeHHE W TOKYMEHTAIIMOHHOE OOecredeHne
yhmpaBieHus», «ABromatusanus u ympaierue»/ A.C. DI'punbepr [u ap.].— DAeKTpoH.
TekcToBble maHHble.— M.: IOHUTU-JIAHA, 2017.— 391 c.— Pexum pgocryma:
http://www.iprbookshop.ru/71213.html.— 3BC «IPRbooks»

3.2.3. JlonoJiHUTE/IbHBbIE HCTOYHUKH (TIPH HEOOXOTMIMOCTH)


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/

4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOM JUCIUATIINHBI
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PesyabTaThl 00yyeHus

Kputepun onenkn

MeToabI OIEHKH

Ilepeuens 3nanuii, océausaemvix 6
PAMKAX OUCUUNTIUHDL:

- OCHOBHbIE TOHSTHS
JOKYMEHTAIHOHHOTO 00ECIIeUCHHUS
yIIPaBJICHUS;

-CHCTEMBI JIOKYMEHTAIIHOHHOT'O
obecrieueHUs yIpaBJICHUS,

- KJ1acCU(UKAIHIO IOKYMECHTOB;

- TpeOOBAHMUS K COCTABJICHHIO U
0o(pOpMIICHHUIO TOKYMEHTOB;

- OpraHu3anuro I[OKYMCHTOO60pOTaZ

npreM, 00paboTKy, PETUCTPALIHIO,
KOHTPOJTb, XpaHEHHE JOKYMEHTOB U
HOMEHKJIATYPY JeII.

Kpumepuu oyenku ycmnozo onpoca cmyoenmog:

Onenka S(o1nuuHo): CTyIEHT JOIDKEH TITYyOOKO U YEeTKO BJIAETh y4eOHBIM MaTepHaIoM O
3a7jaHHbIM TeMaM. COCTaBUTh 110 U3J1araéMOMY BOIIPOCY, YETKUI OTBET, OTBETUTh Ha
BOIIPOCBI.

Onenka 4(xopouio): CTaBUTCS B TOM Ciy4ae, €Ciau 00ydarouics OIHO OCBOMI Y4eOHBIH
Martepuai, mo GpopMe 1 U3JI0KEHHS OTBETa UMEIOT OT/JeNIbHBIE HETOYHOCTH, HEKOTOPHIE
HOJOTYETHI U 3aMEUaHMsL.

Onenka 3 (ynoBieTBopuTenabHO): CTaBHUTCS eciu, 00ydJaromuicss OOHapyKUBAeT 3HAHUE U
HNOHUMaHHE OCHOBHBIX MOJOXKEHUH ydeOHOro MaTepHala, HO U3JIaraeT ero He MOJHOCThIO,
HE M0CJe10BaTeNIbHO, HE OTBEYAET HA JOTIOJHUTEIbHBIE BOIPOCHI.

Onenka 2(HeynoBieTBopuTenbHO): CTaBUTCS, eciii 00ydyarolIMHCs UMEET pa3pO3HEHHbIE
OeccUCTeMHBIC 3HAaHWS, HCKaKaeT CMBICI OCHOBHBIX IIOHSATHH, HEBEPHO OTBEYAeT Ha
BOIIPOCHI.

Kpumepuu oyenxku mecmuposanus:

Onenka S(OTJINYHO):

100-80% mpaBHIIEHBIX OTBETOB

Onenka 4(xopo1io):

79-69%% TmpaBUIBHBIX OTBETOB

Onenka 3 (yJ10BJIETBOPUTEILHO):

68-50%% npaBMIIEHBIX OTBETOB

OneHka 2(Hey10BIETBOPUTEIBHO):

MmeHee 50 % npaBUIIbHBIX OTBETOB

Kpumepuu oyenxu ougpgpepenyuposannozo zauema

Oyenka uHOUBUOYANILHBIX 0OPA30EAMENbHBIX OOCMUICEHULL NO Pe3YTbMAMAM GbINOIHEHUs
3a4emHuvIX 3a0aHULl NPOBOOUMCSL 8 COOMBEMCMEUU C YHUBEPCATbHOU WKALOU.:

Orenka S(OTIUYHO):

100-90% mpaBHIIEHBIX OTBETOB

Ornenka 4(xopo1io):

89-80%% npaBHIIbHBIX OTBETOB

Orenka
pe3yJbrara
YCTHOTO OIpoca

OrueHka
pe3yIbTaTOB
TEeCTUPOBAHUS

OrueHka
pe3yibrara

muddepeHnmupoBaH
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Omuenka 3 (YIOBIETBOPUTEILHO):
79-70 %% npaBUIBHBIX OTBETOB
Oruenka 2 (HEYIOBIETBOPUTEILHO):

HOro 3a4dcra.

Ilepeuenv ymenuii, oceéausaemvix ¢
PamKax OUCUUNIUHDL:

- 0(OPMIIATH TOKYMEHTALIUIO B
COOTBETCTBHH C HOPMATUBHOM 0a30H, B
TOM YHCJI€ C UCII0JIb30BaHUEM
MH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- OCBaMBAaTh TEXHOJIOIMU
aBTOMATU3HPOBAaHHON 00pabOTKU
JOKYMEHTAI1H;

- HCII0JIb30BaTh YHU(PUIIMPOBAHHbBIE
(bopMBI TOKyMEHTALIUU;

- 0OPMIISITH TOKYMEHTALIUIO IO
TPYZAOBBIM IIPABOOTHOLICHHUSIM;

- OCYIIECTBJIATh XpaHEHUE U MOUCK
JOKYMEHTOB;

- HCII0JIb30BaTh
TEJIEKOMMYHUKALIMOHHBIE TEXHOJIOTHH B
AJIEKTPOHHOM 000pOTE.

Kpumepuu ouenku pezynomamoe npakmuueckoii paoomol

Onenka 5(0TIUYHO): paboTa BHIIOIHEHA B TIOJTHOM 00BEME € COOII0ICHUEM
HIOCJICZIOBATEIBHOCTH JICHCTBUH, €CTh BCE OTBETHI HA KOHTPOJIbHBIE BOITPOCHI.
Ouenka 4(xopomio): CTaBUTCS B TOM cllydae, €Clii €CTh OT/IEIbHbIE HETOUYHOCTH,
HEKOTOPbIE MOJJOTYETHI U 3aMe4aHus (2-3 HETOYHOCTH B HAIMYHN).

Onenka 3 (yoBieTBopuTesbHO): CTaBUTCS €CIH, TpaKTUUecKasi padoTa BBIITOJIHEHbI
pacyeTsl, HO JJaHHBIE HE MPOAHATIM3UPOBAHbI, WM JIaH MIOBEPXHOCTHBIA aHATIH3
PE3yIBTATOB.

Onenka 2(Hey10BJIETBOPUTENbHO): CTaBUTCS, €ciii 00y4aroIUiCcsl HEBEPHO paccuuTall BCe
3aJJaHusI MTMCbMEHHOM PabOTHI.

Kpumepuu oyenxu mecmupoeanus:

Onenka S(0TJIMYHO):

100-80% mpaBUIBHBIX OTBETOB

Orenka 4(xopo1o):

79-69%% npaBUIBHBIX OTBETOB

Orenka 3 (y10BIETBOPUTEIBHO):

68-50%% mpaBUIBHBIX OTBETOB

OreHka 2(Hey/10BIETBOPUTEIBHO):

MmeHee 50 % npaBUIIbHBIX OTBETOB

Kpumepuu ouenku ougpghepenyuposannozo 3auema

Oyenxa uHOUBUOYATILHBIX 0OPA30EAMENbHBIX OOCMUICEHULL NO Pe3YTbMAMAM GbINOIHEHUS
3a4emHuvIX 3a0aHULl NPOBOOUMCSL 8 COOMBEMCMEUU C YHUBEPCANbHOU WKALOU.:
Orenka S(OTJIMYHO):

100-90% mpaBUIBHBIX OTBETOB

Orenka 4(xopo1io):

89-80%% mpaBUIBHBIX OTBETOB

Onenka 3 (y/I0BIETBOPUTEIBHO):

79-70 %% npaBUIIbHBIX OTBETOB

OneHka 2 (HeYJJOBJIETBOPUTENBHO):

OrneHka
pe3yibTaTa
MPaKTUYECKOU
paboThI

OrueHka
pe3yIbTaToB
TEeCTUPOBAHUS

Orenka
pe3ynbrara

muddepeHnupoBaH
HOT'O 3auera.
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Jns ocyuiecTBieHUsT MEPONPUATHN WTOTOBOM aTTecTallid WHBAIWAOB W jui ¢ OB3
OPUMEHSIOTCS (DOHIIBI OLIEHOYHBIX CPEACTB, aJalTHPOBAHHBIC ISl TaKUX OOy4aromuxcs M
MO3BOJIAIOIINE OLEHUTh JOCTHKEHHE UMU 3aIllIAHUPOBAHHBIX B OCHOBHOM NpOQeccuOHaTbHON
o0pa3oBaTeNbHON MpOorpaMMme pe3yiabTaToB OOydUeHHs W YPOBEHb C(HOPMHPOBAHHOCTU BCEX
3asBJICHHBIX KOMIIETCHIIUH.

C nenpro ompeaeneHus: 0COOEHHOCTEH BOCIPHUATHS OOYYAIOIIUXCS WHBAIUAOB M JIHI] C
OB3 u uX roTOBHOCTH K OCBOCHHMIO Y4eOHOT0 MaTepuaia MpeaycCMOTPEH BXOJHOW KOHTPOJb B
dbopMe TecTUpOBaHHSI.

Texyiuit KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISICTCS MPENOAAaBaTEeNsIMU B COOTBETCTBUU
C pa3pa0OTaHHBIM  KOMIUIEKTOM  OIICHOYHBIX CpPEACTB MO  Y4eOHOH  JUCIMIUIMHE,
aJIalTUPOBAHHBIM K OCOOBIM MOTPEOHOCTAM CTYAEHTOB MHBaNW0B U jull ¢ OB3, B mpormecce
OPOBENCHUS MPAKTUYECKUX 3aHATHH H J1aOOpaTOpPHBIX pabOT, a TaKKe BbIMOIHEHUS
WHAMBUAYAIbHBIX pabOT M TOMAIIHUX 3a/laHdi, B PEeXKUME TPEHUPOBOUYHOI'O TECTUPOBAHUS B
LEJSAX MOJTydYeHHsI HH(OpPMAIMK O BHITIOJIHEHUH 00ydaeMbIM TpeOyeMbIX NEHCTBUI B Ipolecce
yueOHOW N1eATeIbHOCTH; MPABUIBHOCTU BBHINOTHEHHUS TpeOyeMbIX IeWCTBUN; COOTBETCTBUU
(dopMBI IEHCTBHS TAaHHOMY JTaIly YCBOSHHS y4eOHOro mMarepuaia; (pOpMHUPOBAaHUH JEHCTBUSA C
JOJKHOW Mepoil 000011eHusi, OCBOCHHs (aBTOMAaTU3HUPOBAHHOCTH, OBICTPOTHI BHITIOJHEHHS U
np.) B oOyueHun ucnonb3yrorcs KapThl MHAUBUYAIbHBIX 3a0aHUN (U T.10.).

dopma mpoBeACHUS MPOMEKYTOYHON aTTECTAllUU JUIS CTYICHTOB-MHBAIMJIIOB U JIUII C
OB3 ycraHaBiamBaeTcsi C YYE€TOM HWHAMBHIYaJIbHBIX MCUXO(PHU3UUYECKUX OCOOCHHOCTEH
(MMCbMEHHOE TECTHUPOBAaHUE, KOMIIBIOTEPHOE TecTupoBaHue M T.4.). [lpm HeobxomumocTu
uHBaMAaM U aunaM ¢ OB3 mpenocTaBisieTcs: TOMOMHUTEFHOE BPEMS JIJIsl TOATOTOBKH OTBETA
HA 3a4€Te WM SK3aMEHe.

[Ipomexxyrounasi arrecranusi s oOydarommxcss wuHBaIMIoB u Jymn ¢ OB3 mo
HEO0OXOIMMOCTH MO>KET MPOBOJIUTHCS B HECKOJIBKO ATAMOB, ()OPMBI U CPOK MPOBEICHUS KOTOPBIX
OIIpeEIAETCs MPENO01aBaTEIIEM.

B kadecTBe BHEWIHMX D3KCIEPTOB MpPH MPOBEJACHUU MPOMEXKYTOYHOM aTTecTaluu
oOyuaromuxcst mHBaIMIO0B 1 Jul ¢ OB3 mpuBiekatoTcs: mpeacenarenb MUKIOBOW KOMUCCHU U
(unM) mpenoaBaTeab CMEXKHOM TUCIUIUIMHBL.
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